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Preparedness 


LANCING over a newspaper a 

G few days ago, our eye was ar- 
rested by the headline, “Prepar- 
edness Is Secret of Japan’s Suc- 
cess.” 

That’s worth thinking about. 

In shorthand work, who best succeeds ? 

The student who is prepared to do 
rapid and accurate work in shorthand 
and typewriting. Such a student has no 
difficulty in finding a desirable position 
on the completion of his course. 

The stenographer who has earnestly 
aimed at improving his work, and who is 
thereby prepared for a more responsible 
position when Opportunity knocks at his 
door. For such stenographers advance- 
ment is easy and rapid. 

The teacher who is constantly aiming 
to increasé his skill in shorthand and 
typewriting and to strengthen his work 
in the classroom. Proprietors of com- 
mercial schools and superintendents of 
public schools are eagerly seeking the 
services of such a teacher. 


He Was Prepared 
S a practical illustration of the 
supreme importance of being 
prepared to take advantage of 
opportunities, we cite the fol- 
lowing instance out of many 
that have come under our observation: 

A few years ago a young man occupy- 
ing a very subordinate position in an 
office attended our night school and ap- 
plied himself diligently to the study of 
shorthand and typewriting. When school 
was dismissed he frequently lingered be- 
hind the other students to assist us in 
straightening up things—putting out the 
lights, covering the typewriters, etc.—for 











those were the days of “small begin- 
nings,” when we were without 
ants; and while we were thus engaged 
he extracted from us a great deal of ad- 
vice as to his studies, and discussed 
many subjects relating to his possible 
future career in the business world. 

After a few months this young man 
secured a position in a railroad office at 
fifty dollars a month. His ambition was 
to become a lawyer, and he began a hard 
and systematic course of study in those 
branches in which he felt himself defi- 
cient. During the day he perfected his 
knowledge of shorthand and typewrit- 
ing, and it was characteristic of him that 
when the touch method of operating the 
machine came into vogue he sacrificed 
his summer vacation in order to spend 
the time in school, so that when he re- 
turned to work he would have acquired 
greater skill in typewriting. 

Having brought his knowledge of 
those subjects in which he was deficient 
up to the desired standard, he entered an 
evening law school About this time he 
decided that by doing stenographic work 
in a busy law office his opportunities for 
study, and for gaining an insight into 
the practical application of his studies, 
would be materially increased. He soon 
learned of a vacancy in the law office of 
a great corporation, and after an inter- 
view with the manager, was given a trial 
in competition with a number of other 
applicants, with the result that he se- 
cured the position at a considerable ad- 
vance in salary. 

While holding this position he devel- 
oped remarkable ability as an accurate 
and rapid stenographer and typewriter 
operator. Finding that the work was all 
in one branch of the law, he decided to 
seek an office which would give him a 
knowledge of law work in all its varied 


assist- 
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ramifications. By keeping his eyes and 
ears open he learned after a few months 
that one of the greatest law firms in the 
city required the services of a stenogra- 
pher of exceptional skill, and he secured 
the position. His subsequent advance 
has been rapid, and this year he gradu- 
ated from the law school and will doubt- 
less soon have built up a lucrative prac- 
tice. 

The progress of this young man em- 
phasizes the importance of having a well- 
defined goal toward which the efforts 
should be directed, and having that ob- 
ject in view, the necessity of being pre- 
pared to take the next step forward when 
opportunity offers. 


Questions Answered 


N his very interesting depart- 
ment in the Typewriter and 





Phonographic World for No- 
vember, Mr. J. N. Kimball 
says: 


3grother Gregg says: “If you use a 
pencil, keep it sharp. An eminent short- 
hand reporter once said, ‘Sharp wits 
and sharp pencils go together.’ Keep 
both sharp.” 

Good advice—only he quit too soon. 
Just add “and sharpen both ends of 
that pencil,” and it is the sum total of 





wisdom. Finish your job, next time, 
brother—and, if you don’t mind, tell us 
if the “eminent reporter’s” name was 
Irland. 


We accept the amendment, although, 
personally, we have never been able to 
keep a pencil sharp at both ends, as one 
point always breaks after digging a hole 
through a pocket. Of course a lady 
could successfully keep both ends of the 
pencil sharp because her coiffure is so 
convenient—but even then there are 
combs to be considered. We have known 
a great many reporters who used pencils 
in their work, but in all our experience 
we have not come across one who used 
a pencil sharpened at both ends. Sharp- 
ening the pencil at both ends is a beauti- 
ful theory, but it is seldom practiced. 

As Mr. Kimball inquires, we may say 
at once that the “eminent reporter” 
whose advice we quoted was Mr. De- 
ment (to whom the description would 
properly apply) and not Mr. Irland. The 
advice is to be found in the preface or 
introduction of Mr. Dement’s textbook. 

In his next paragraph Mr. Kimball 
Says: 

And, by the 
part of that $500 (or was 


way—haven’'t seen any 
it $5,000?) 





that somebody was going to give some- 
body else for proving somebody a pre- 
varicator. 


As we understand the matter, the chal- 
lenge issued by Andrew J. Graham & 
Company was for a speed contest be- 
tween writers of the Graham system and 
Gregg Shorthand, and was not for the 
purpose of “proving somebody a prevari- 
cator.” We deposited $500 in a New 
York bank as our part of the prize 
money, and the Graham people ran to 
cover. 


The Teachers’ Conventions 


URING the Christmas holidays 
the National Commercial Teach- 
ers’ Federation will meet in 
Chicago and the indications are 
that the convention will be the 
largest and most successful gathering of 
commercial teachers ever held. On an- 
other page will be found the program of 
the Federation meetings and also of the 
National Shorthand Teachers’ Associa- 
tion. We regret that limitations of space 
preclude thé publication of the programs 
of the business and penmanship sections, 
which are equally attractive. 

A new feature, “System Section Meet- 
ings,’ is a part of the program of the 
meetings of the National Shorthand 
Teachers’ Association, and the experi- 
ment will be watched with considerable 
interest. There is no reason why it 
should not be of great advantage to the 
members and to the Association if the 
sections are properly conducted, but it 
seems to us that the sections should be 
allowed to arrange their own programs, 
as naturally the members of each section 
know just what are their own problems 
in teaching. The time at the disposal of 
the sections is very limited and might be 
utilized to the best advantage by the in- 
troduction of a “Question Box,” so that 
teachers could ask for the information 
they most need. Possibly the chairman 
of the different sections can give effect to 
this suggestion before the meeting. In 
that event, an announcement should be 
made in advance so that the teachers 
might come prepared to hand in written 
questions. 

The officers of the Association this 
year have displayed commendable energy 
and ability, and we believe that they are 
sincerely desirous of bringing about a 
most successful meeting and of removing 
the impression produced by the deplor- 
able attempt to use the Association for 
partisan purposes with the connivance of 
the presiding officer last year, and the 
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subsequent mud-slinging in the profes- 
sional publications by the guilty parties. 
On account of what occurred last year, 
many teachers have informed us that 
they do not intend to have anything fur- 
ther to do with the Association—some of 
them men who have been prominent in 
the affairs of the Association and have 
worked faithfully for its advancement— 
and we therefore desire to urge upon 
such teachers the great importance of 
their attending the Association. To do 
otherwise would simply enable the mem- 
bers of the clique concerned in last year’s 
events to accomplish their object in get- 
ting complete control of the Association. 
lt behooves all fair-minded, progressive 
teachers to attend the Association and 
to exercise the utmost vigilance, while 
studiously abstaining from any partisan 
action. 


The Man He Wants 
The following advertisement appeared 
in a recent issue of Printers’ Ink. Read 
it slowly and carefully. It’s better than 
a dozen editorials: 
STENOGRAPHER WANTED. 


I want a stenographer—a man. He 
ought not to be over thirty years old. 
Some training in a business office is 
requisite. Must be able to write good 
English. A little experience as a proof- 
reader would add to his value. I do 
not want genius, just plain common 
ability to work, a determined 
intent to be accurate. Something such 
a man as Mr. Cortelyou, once stenogra- 
pher for President Cleveland, later a 
member of President Roosevelt's Cabi- 
net, is about what I have in mind. I 
cannot promise a Cabinet position, but 
I am at the helm in a great business, 
employing scores of men, and daily 
feel the need of some intelligent per- 
son near me who can learn my ways 
of doing things so well that I can send 
him now and then to do what I would 
do myself did not some other matter 
keep me. In the beginning the pay 
will be only $30 a week, but it might 
possibly grow to about five times that 


sense, 


amount. I want the full name and 
such definite references as will enable 
me to look up the worth and ante- 


cedents of the applicant before asking 
him to see me. Address “Merchant,” 
care of Printers’ Ink, No. 10 Spruce 
street, New York. 


Abbreviations 
The great “Speed Secret”—Practice! 
* * * 
To secure a style of writing that will 
stand the stress of rapid note-taking: 
copy the plates of shorthand many times. 





We aim to make this magazine more 
and more helpful. Lend a hand. All 
suggestions (and subscriptions) will be 
appreciated. 

* aa ok 

At the coming convention of the Na- 
tional Commercial Teachers’ Federation 
we hope once more to meet a great many 
of our friends. To us that is the great- 
est joy of the occasion. 

: -_— 


Stick-to-it-iveness is the best kind of 
genius to possess when it becomes a 
question of doing the world’s work and 
doing it well. 

x * 

If you haven't anything else to do on 
the cars, why not “think out” the short- 
hand for the advertising signs which are 
displayed in such bewildering variety? 
Best way in the world of enlarging your 
vocabulary. 

* * * 

We want bright, snappy, interesting 
articles on live subjects. On account of 
the department matter occupying so 
much space we have little space left for 
other matter, but helpful, pithy contri- 
butions will be appreciated. 


2: 


The first number of each volume of 
this magazine is speedily exhausted. If 
you are forming a club of subscriptions 
from the September issue, send it to us 
as early as possible. 

ok + * 

We keep a card index of the clubs of 
subscriptions received from our friends 
in order to give them credit in our an- 
nual “koLL OF HONOR.” Every Saturday 
we look over these cards lovingly—no 
other card tray has so much interest for 
us. 

* * ok 

Students seldom realize how essential 
it is to read and copy well-written short- 
hand. In reading their own notes they 
are liable to depend very largely upon 
the memory, and this leads to careless- 
ness in writing; in reading well-written 
plates of shorthand they must rely abso- 
lutely upon the shorthand forms, and 
unconsciously they acquire the knack of 
writing an easy and accurate style. 
Reading the plates enables them to dis- 
cover crudities and errors in their own 
style. Procure all the well-written 
shorthand matter you can, and practice 
reading and writing from it. Almost 
every really top-notch writer of short- 
hand will tell you this is the course to 
be pursued. 
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How to Obtain Speed in Shorthand 


(FOR KEY SEE PAGE 30 OF SEPTEMBER ISSUE) 
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How to Obtain Speed in Shorthand—Continued 
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How to Obtain Speed in Shorthand—Continued 
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Cuglish Department 


Conducted by FRANCES EFFINGER-RAYMOND, 151 Wabash Ave., 
Chicago, to whom all communications relating to this 
department should be addressed. 





The Business Man Looks for Results 


HE business man looks for re- 
sults. The business man con- 
siders only the finished product. 
The business man has no use 
for that other man who does a 
great many things in such a poor’ way 
that he never accomplishes any results. 
he business man requires concentration 
as well as application; he requires loy- 
alty on the part of each one of his em- 
ployes. The business man requires skill 
in the scrubwoman as well as skill in 
the head of a department. The business 
man will not excuse poor work on the 
part of his stenographer no matter what 
may be his physical condition, his fa- 
tigue, his youth—none of these will 
excuse him if he gives poor work in 
return for his salary. The business man 
cannot tolerate the things that we for- 
give in the home circle and in the close 
affection that goes with congenial friend- 
ship. So, students who are preparing 
themselves for a business career cannot 
be warned too often or too emphatically 
that what the business man is looking 
for is results. 

We have special opportunities to judge 
of results in a business school, because 
every student is compelled to transcribe 
his work, and these transcripts are self- 
evident tests of his ability as an English 
student as well as a stenographer and 
typist. 

It is really pitiful ‘to hear a grown- 
up man confess that he never took the 
time during his youth to train himself 
to do any perfect work; and now, when 
he is compelled to earn his own liveli- 
hood and, maybe, support others, he is 
confronted by the problem that always 
faces an unskilled laborer, whether he 
be artist or artisan. However, if the 
opportunities of youth have been wasted, 
or have been sacrificed to other duties, 
even then it does not excuse those who 
take up professional work from living 
up to the required standard of that 
work. The laborer must throw away 
his pick and shove! when he takes up 
a profession; the uneducated man must 





store his mind with learning if he ex- 
pects to succeed in a learned profession. 
Fortunately, there is no one living in 
America today who has sight and hear- 
ing who is not able to get an education 
even as he walks the streets. The store 
windows are silent teachers; they are 
illustrated books containing chapter after 
chapter of inventions, of commercial 
geography, of political history, of litera- 
ture, art, music, and international com- 
merce, of the brotherhood of the races, 
and of man’s conquest over the genii of 
the race. The smallest hamlet has its 
Carnegie library. Churches and benevo- 
lent associations have reading-rooms es- 
tablished just for the purpose of helping 
along those people who have no money 
but great ambition and tireless energy. 

Educated people today are beginning 
to lose sympathy for the man who says 
that he can’t get an education; that he 
can’t succeed because he never finds an 
opportunity to study, to improve himself. 
Opportunities lie all about us; the diffi- 
culty is that so many square men are 
trying to fit themselves into round op- 
portunities, and it is no more possible 
than it is to put a square peg in a round 
hole. A man with a will can do any- 
thing in this twentieth century; every 
vocation, every profession, the highest 
round in the ladder of fame is ready 
for him. The trouble with so many of 
us is that we are not willing to step on 
the lowest round and climb up until we 
reach the top. A man may begin at six 
years of age to get an education and 
prepare himself for a career in life. 
Many kindergarten teachers have picked 
out the professional careers of the em- 
bryonic men in their charge, and have 
lived to see those children develop into 
manhood and succeed in the very work 
that their baby inclinations forecasted 
when they were still in their petticoats 
Even if a man does not wake up until 
he is forty to the necessity of gaining 
an education and making something of 
himself, even then it is not too late. His- 
tory is alive with the feats of men and 
women who have never reached success 
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until middle life, and then only through 
the most heroic efforts. 

The same law of life governs the 
tiniest act as it does the greatest. The 
man who is a stenographer should use 
the same care in his work as does the 
expert watchmaker in handling the tiny 
parts of the complicated timepiece. The 
only man who succeeds is the man who 
does the very best he can; the only man 
who gains glory is the man who does a 
little better than any other man can. 
The men who have really accomplished 
great things in this world have not done 
it suddenly; it has been step by step, 
eternally keeping at it, plodding away 


through sunshine and through tempest, 
amidst discouragements, ill health, com- 
petition, still keeping at it and, like the 
fabled tortoise, winning the race. It is 
not an easy thing for youth to wait for 
anything; and that is a good thing, too, 
for some of the mistakes in life are as 
valuable as some of the successes. In 
fact, one may be the material outgrowth 
of the other; that is, a man succeeds, a 
man tries to follow him and fails; a 
man fails, another man tries to improve 
on him and succeeds; and so failure 
and success dovetail together, and out 
of the composite of these two seemingly 
opposite things we get strength, perma- 
nency, real victory, and true success. 


Twenty Lessons in Punctuation and Capitalization — Continued 


Interrogation and Exclamation 
explain themselves. 
inserted within the sen- 


These symbols 
Both may be 
tence. 

“Listen! John! you are most unkind.” 

“Would you forgive him? Would you 
aid him? Would you forget?” 

The style is vulgar that uses 
marks, inserted in the sentences 
parentheses, to express irony. 

“The honorable (?) justice.” 

“How clever (!) your remark is.” 

The exclamation point is used after 
exclamatory expressions that indicate 
emotion, and after interjections when 
they express strong emotion; but if the 
emotion expressed belongs to the whole 
sentence, the point of exclamation is 
placed after the entire expression rather 
than after the interjection. 

When words are required to complete 
the thought, the first word following the 
exclamation point does not begin with a 
capital letter. 

“Wait! you are angry, and you are 
forgetting yourself.” 

“Oh, stop that! you are ill-mannered.” 

Oh is used to express emotions and is 
followed by an exclamation point unless 
the emotion lasts through the entire ex- 
pression. 

O is used in direct address, and is 
not immediately followed by an exclama- 
tion point. 

“Oh, this is splendid!” 

“O John! how splendid!” 

“Farewell!” she sobbed, 
farewell! farewell!” 

This point is appropriate even when 
the emotion is expressed in the form 
of a question. 


these 
with 


“farewell ! 





“But what awak’st thou in the heart, 
O Spring!” 


Lessons [V and V 


Interrogation and 
tion. 


Marks of Exclama- 

When may a mark of interrogation or 
exclamation be placed within a sentence ? 

Find six examples of such sentences. 
Examine modern books published by 
firms of good reputation for accuracy, 
and take notes of the use or misuse of 
these points. Copy in your notebooks 
good examples of the use of the different 


terminal marks; in this way you will 
quickly learn the general laws. 
Open Letters 
TEACHER: The possessive pronoun 


their differs in meaning from the adverb 
there, but these words are frequently 
confused in use. Your students are old 
enough to solve the problem by sentence- 
building. I presugme they know the parts 
of speech and how to discriminate them. 

Mapam: We shall follow our course 
on Punctuation by one on Grammar. 

INourIRER: “I had as lief,” “would as 
lief as not,” are good English; but not 
“had as leave,” etc. Notice that lief is 
used only in the phrases, ad as lief, 
and would as lief. 

It is bad English to say “had ought.” 
Omit “had.” (See Grecc Writer for 
September. ) 

Instructor: If fifty per cent of your 
students spell “too” in “too much” with 
one o, it may be because their grasp 
of the fundamentals of grammar is too 
weak. (See answer to Teacher.) 

A male graduate of a college is called 
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more than one, alumni. A 
and 
ot 


in alumnus ; 
female graduate is called alumna; 
nore than one, alumnz. Graduate 
o-educational institutions are called by 
the masculine noun, alumni. 

SrupENT: One plus one is equal to 
two. The meaning is one unit taken 
twice is two. The subject “one” is an 
adjective pronoun, singular number. 

Two plus two are four. The meaning 
is two units taken twice are four. The 
subject “two” is an adjective pronoun, 
plural number. 


Foreign Words and Phrases 


\ttache—A_ subordinate 
diplomatic embassy. 
Cuisine—Style or quality of cooking. 
Eclat—Showiness of achievement. 
Ennui—Mental weariness produced by 
satiety or lack of interest. 
Morale—State of mind with reference 
to confidence, courage, zeal, etc., es- 
pecially of a body of persons asso- 
ciated in some dangerous enterprise. 
Negligee—Careless attire. 
Regime—Manner or system of govern- 
ment or management. 
Resume—A recapitulation or summary. 
Cortege—A procession. 
Debris—Wreckage. 
Elite—Choicest part of society. 
Mirage—An optical delusion where ob- 
jects are seen in the sky inverted. 


member of a 


Naive—Having natural or unaffected 
simplicity. 

Qui vive—On the alert. 

Personnel—The_ collective characteris- 


tics of a group of persons. 
\lias—Another name; otherwise. 
Et—And. 
\libi—Elsewhere. 
Ante—Before. 
Anti—Against. 
Blase—Surfeited. 
Desideratum—The thing desired. 
Excelsior—Higher. 
Expose—An exposition. 
Petit—Small. 
Protege—One protected by another. 
Quasi—In a manner. 
Renaissance—Revival, 
art. 
Ultimatum—The last condition. 
Via—-By way of. 
Vice—In place of. 
\b initio—From the beginning. 
Ad infinitum—To infinity. 
Ad libitum—At pleasure. 
Ad nauseam—To the point of disgust- 
ing. 
Ad valorem—<According to value. 





of letters or 


as 


Alma mater—A fostering mother. 

Anno Domini—In the year of our Lord. 

Anno Mundi—In the year of the world. 

Ante meridiem—Before noon. 

A priori—Presumptively. 

Bona fide—In good faith. 

Caveat emptor—Let the buyer beware. 
(To be continued) 





Do Not Say 


I allow to do so and 
so, 

Music is her speci- 
ality. 

We _=_ answered 
arguments. 
We replied to her 

questions. 

We answered her in- 
vitation. 

He went the farther- 
est. 

We formally im- 
ported slaves from 
Africa. 

It maybe alright. 

I would be grateful 
to you, 

Between you and I. 


his 


Those kind of games. 

He visited the Cap- 
itol. 

The capital is a beau- 
tiful building. 


The altar was deco- 
rated very nice. 


The heir tothe throne 
was beaten out of 
his rights. 


*The amount of the 
two bills are equal. 

He arrived one min- 
ute to late. 


*Every transaction 
made in the busi- 
ness department 


passes through this 
office, where they 
are checked with 
accuracy and all 
mistakes rectified. 


Better start Monday 
night; we always 
have new beginners 
then. 


Say 
I intend to do so 
and so, 
Music is her spe- 
cialty. 

We replied to his 
arguments, 
We answered 
questions. 
We responded to 
her invitation, 


her 


We went the 
farthest. 

We formerly im- 
ported slaves 


from Africa. 
It may be all right. 
I should be grateful 
to you. 
Between 
me. 
That kind of games. 
He visited the Cap- 
ital. 


you and 


The — is a 
beautiful —build- 
ing. 


The altar was dec- 
orated beauti- 
fully or magnifi- 
cently or gor- 
geously. 


The heir to the 
throne was de- 
frauded of his 
rights. 


The amount of the 
two bills is equal. 

He arrivedone min- 
ute too late. 

Every transaction 
made in the busi- 
ness department 
passes through 
this office, where 
it is checked with 
accuracy and all 


mistakes _recti- 
fied. 
Better start Mon- 


day night; we al- 
ways have begin- 
ners then. 


*Taken from the catalog of a prominent business 


college. 
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Program of the National Commercial Teachers’ Federation 
Chicago, December 26-28, 1904 


Evening, 8 to 10 o'clock, Re- 
Palmer House. 


Monday 
ception at 
. TUESDAY P. M. 
Address of Welcome. 
Response to Address of Welcome. 
’. N. Ferris, Big Rapids, Mich 
President's Address. 
Robert C. Spencer, 
Wis 
Memorial from Business Managers’ As- 
sociation asking for change of time of 
meeting. 
Jerome B 
Ohio. 


Milwaukee, 


Howard, Cincinnati, 
WEDNESDAY P. M. 
Business Training from a_ Banker's 
Standpoint 
Henry S. Henschen, Cashier State 
Bank of Chicago. 
Citizenship. 
Judge Orrin N 
Systems of Commercial Education. 
Prof. W. A. Scott, Dean of School 
of Commerce of University of Wis 
consin. 
THURSDAY PT M 


Carter, Chicago 


The Educational and Practical Value of 
Penmanship. 

C. P. Zaner. 

Corelation of the Branches of Study 
Embraced in the Curriculum of Com- 
mercial Schools. 

W. N. Ferris, Big Rapids, Mich. 

The Educational and Practical Value of 
Shorthand and Typewriting 

A. C. Van Sant, Omaha, Neb 

Organization and Management of Com 

mercial Schools 
C. R. Barrett. Chicago, Il] 

The Importance, Place and Possibilities 
of a Course in Business Ethics and 
Morality in the Curriculum of the 
Educator. 

A. D. Wilt, Dayton, Ohio 
Discussion led by Mrs 
finger-Raymond, Gregg School, Chicago, 
and A. S. Parish, Grand Rapids, Mich 
THURSDAY EVE. 


Frances Ef- 


Experience Meeting—Free to all 
Election of Officers and selection of place 
of meeting. 

It is hoped that Hon. Lyman J. Gage 
of New York City, and Hon. T. Wood- 
ruff, Brooklyn, N. Y., will be secured for 
addresses. 


Shorthand Teachers’ Association 


MONDAY, 8 TO Q P. M., DECEMBER 26, AT 
PALMER HOUSE. 

Reception and Registration of Mem- 
bers. 

TUESDAY, Q A. M., DECEMBER 27. 

1. President’s Address.—W. O. Davis, 
Erie, Pa. 

2. Secretary's 
Chicago. 

3. The Essential Qualifications of the 
Ideal Shorthand and _  Typewriting 
Teacher—J. Clifford Kennedy, New York 
City. Discussion: From the standpoint 
of the teacher—Stephen D. Van Ben- 
thuysen, Onarga, II] from the stand- 
point of the business college principal 
G. W. Brown, Jacksonville, Ill.: from 
that of the high school principal—B. D 
Parker, Wilmette, [ll]. General discus- 
sion, 

4. What Is Required of Shorthand 
Graduates and Wherein They Fail to 
Meet the Demands of Business—Walter 
J. Durand, Employment Department, 
Remington Typewriter Company, Chi- 
cago. Discussion led by John S. Brom- 
ley, Head Stenographer for Armour & 
Co., Chicago. 

5. The Handling and Correction of 
Transcripts. Led by Mrs. Katharine 
Isbell, Terre Haute, Ind.,and Mrs. Laura 
| Bailey, St. Louis, Mo. General dis- 
cussion. 


Tinus, 


Report —W. I. 


DECEMBER 28. 

1. Section Meetings for the Writers 
of the Leading Systems of Shorthand 
Subject: Methods of teaching the early 
lessons in shorthand: time and attention 
required for the principles taught to give 
the best foundation for more advanced 
work. (Illustrated. ) 


WEDNESDAY, Q A. M., 


9:45 A. M 

2. Some Questions Connected with the 
Development of Rapid and Legible Writ- 
ing—W. E. MecDermut, Verbatim Re- 
porter, Chicago. Discussion led by Alva 
QO. Reser, Official Court Stenographer, 
La Fayette, Ind 

3. In What Manner and to What Ex- 
tent Can a Shorthand Teacher Correlate 
English and Shorthand Instructions 
During the Period Devoted to Short 


hand ?—Hervey D. Vories, President of 
Vories’ Business College, Indianapo- 
lis, Ind. Discussion led by Frances Ef- 


finger-Raymond, Gregg School, Chicago, 
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and Charles T. Platt, Eagan School of Cross Eclectic—Frances H. North. 
Wisconsin Business University, La 


Business, Hoboken, N. J. 

4. Beginning and Advanced Dicta- 
tion; Matter and Methods Employed. 
Illustrated by a Class in Shorthand 
from the Metropolitan Business Col- 
lege—Alden S. Rinker, Chicago. Dis- 
cussion led by S. H. East, Indianapolis, 
Ind. 

THURSDAY, 9 A. M., DECEMBER 29. 

1. Section Meetings for the Writers 
of the Leading Systems of Shorthand. 
Subject: Methods of developing speed 
and legibility after a study of the prin- 
ciples has been completed. (Illustrated.) 
Rapid writing demonstrated. 

9:45 A. M. 

2. Training in Practical Office Work 
as a Finishing Part of a Shorthand 
Course—W. F. Caldwell, Rockford, IIl. 
Discussion led by George P. Lord, Sa- 
lem, Mass., and W. C. Holman, Adver- 
tising Manager, Shaw-Walker Company, 
Chicago. 

3. (a) Methods of Conducting a 
Typewriting Department, Illustrated by 
a Class from the Chicago Business Col- 
lege—Miss Susannah Massey, Chicago. 
General discussion. 

(b) A Class in Touch Typewriting 
composed of Teachers, and Suggestions 
to be used in Teaching—Miss Elizabeth 





Van Sant, Omaha, Neb. General dis- 
cussion. 
4. Election of Officers. 
System Section Meetings 
As indicated in the foregoing pro- 


gram, provision is made for the meeting 
in separate sections of the writers and 
teachers of the various systems of 
shorthand. Thus, writers of the Gra- 
ham system will assemble in one room; 
Benn Pitman in another; Gregg in an- 
other, and so on. While uniform sub- 
jects have been assigned for the various 
sections, the discussions and illustra- 
tions therein will have special applica- 
tion to the systems represented. If 
the attendance in any section is not 
large enough to warrant those present 
earrying out the program, they can 
attend the section that seems to meet 
their requirements best. 

A chairman will be selected for each 
section, to preside at the meetings, and 
with the Executive Com- 
securing competent persons 
for the subjects assigned. The chair- 
man, and sections for which arrange- 
ments have been completed, are as fol- 
lows: 

Benn 
year's 


Ind. 


co-operate 
mittee in 


Haymond, Lock- 
Evansville, 


Pitman—F. E. 
Business College, 


Crosse, Wis. 

Dement—Isaac S. Dement, 
Publishing Company, Chicago. 

Graham—H. L. Andrews, the Martin 
School, Pittsburg, Pa. 

Gregg—tThos. P. Scully, Bartlett Com- 
mercial College, Cincinnati, Ohio. 

Isaac Pitman—P. B. 8S. Peters, 
ual Training School, Kansas City, 

Munson—A. C. Van Sant, the 
Sant School of Shorthand and 
writing, Omaha, Neb. 

Publishers, writers, 
shorthand, who are interested in the 
formation of sections not included in 
the above list, should communicate 
with R. A. Grant, Chairman of Execu- 
tive Committee, Yeatman High School. 
St. Louis, Mo.; or W. O. Davis, Presi- 
dent, Davis Shorthand School, Erie, 
Pa., and other sections will be formed 
if there is sufficient demand. 


Expert Typewriter Operators 

While no demonstrations in rapid op- 
erating by the touch method are sched- 
uled on the regular program, arrange- 
ments have been made for several of 
the most expert typewriter operators 
in the country to attend the convention. 
These operators will be pleased to give 
demonstrations for any who may desire 
this kind of work. 


Dement 


Man- 
Mo. 
Van 
Type- 


and teachers of 


to see 


Exhibition of School Work 
It is hoped that a large number of 
progressive teachers will contribute 
to an exhibit of pupils’ work in short- 


hand and typewriting. The work 
placed on exhibitiori should, if pos- 
sible, represent three stages of prog- 


middle, and termina- 
The papers should 


ress—beginning, 
tion of the course. 


all appear in the condition they are 
turned in to the teacher by the pupil; 
errors marked, references to textbook. 


and relevant hints indicated in red ink. 
The typewriting portion should include 
specimens of transcription, copying, 
manifolding and mimeographing. It 
is expected that the exhibits will show 
errors, because such errors and their 
treatment will comprise the educa- 
tional value of the exhibit. 


Typewriter and Textbook Exhibits 


In a typewriter exhibit room may be 
found all the standard makes of ma- 
chines, in charge of a representative 
of each company, and also an expert 
operator. In the room for the exhibit 
of textbooks may be found the leading 
systems of shorthand, typewriting, and 
other textbooks used in commercial 
schools; also the various magazines 
published in the interest of shorthand, 
typewriting, penmanship and commer- 
cial education. 

The exhibit rooms will be closed dur- 
ing the sessions of the convention. 


La 

















Hotel Rates 


We have received from Mr. R.A. Grant, 


St. Louis, Chairman of the Executive 
Committee, a copy of the following 
letter from the management of the 
Palmer House, Chicago, which will be 
the official headquarters of the Asso- 
ciation: 
“Mr. F. B. Virden, care Chicago Busi- 
ness College, City: 

“Dear Sir: In accordance with our 
conversation about rates for the con- 
vention on December 26 next, I beg to 


submit the following: 

$1.50 rooms will be $1.00 per day per 
person. Two persons in this grade of 
rooms, 75 cents each. $2.00 rooms will 
be $1.50 per day per person. Two per- 
sons in this grade of rooms $1.00 per 
day each. Rooms with bath, $2.00 per 
day and upward per person. 

In your circular please state clearly 
will be no mistakes, and ask 
to state just what grade 
of room is wanted when they register; 
then there will be no difficulty in the 
matter. We can probably take care of 
150 at these rates. The parlors will 
be at your service for a reception the 
evening of the 26th, if wanted. 

Hoping to be favored, and thanking 
you for your consideration, I am 

Yours very truly, 
Palmer House Hotel, 
President. 


so there 
the delegates 


Chicago, Sept. 21, 1904.” 


Gregg Section N. S. T. A. 


WEDNESDAY, DEC. 28, 9 TO 9:45 A. M. 
“Methods of Teaching the Early Les- 
sons in Shorthand. Time and Attention 
Required for the Principles Taught, to 
Give the Best Foundation for More Ad- 
vanced Work.”’—J. Lewie Harmon, 
Bowling Green Business College, Bowl- 
ing Green, Ky. General discussion. 
THURSDAY, DEC. 
“Methods of Developing Speed and 
Legibility After the Study of the Prin- 
ciples Has Been Completed. Rapid Writ- 
ing Demonstrated.”-—Raymond P. Kel- 
ley, Chicago, Ill. General discussion. 


29, 9 TO 9:45 A. M. 


From the Chairman 
Greggites, greeting! As Chairman of 
the Gregg Section of the National Short- 
hand Teachers’ Association, I extend to 
you a most cordial invitation to attend 
the meetings during the Christmas hol- 
idays. Every progressive teacher of 
shorthand, irrespective of system, should 
endeavor to attend the national conven- 
tion and to fully discuss the subjects on 
the program. The papers should be stud- 
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ied thoroughly, as we hope to hear the 
methods advocated by each teacher and 
writer of the Gregg system. 

Arrangements have been made for a 
verbatim report, though we would ask 
the different members to favor the Chair- 
man with a copy of what they have to 
say in order to facilitate publication. 
One teacher should benefit the other 
with an outline of methods, as by ex- 
changing these 
views the greatest 
benefit is to be de- 
rived. It is the 
earnest wish of 
the Chairman that 
all writers of Gregg 
Shorthand will 
make an effort to 
attend the meet- 
ing and participate 
in all the proceed- 
ings. We are an- 
ticipating well at- 
tended and_thor- 
oughly live meet- 
ings, and from the encouraging words 
received from many persons interested, 
we have reason to believe that even our 
expectations will be exceeded. 

All roads lead to Chicago during the 
Christmas holidays. 

Fraternally yours, 
Tuomas P. Scutty, 
Chairman of Gregg Section, N.S.T.A. 





Thomas P. Scully 


In all the great cities there is a peren- 
nial demand for competent stenogra- 
phers, the kind you are going to be—-we 
hope. 

x * 

“Every once in so often” we feel it in- 
cumbent on ourselves to urge against 
the deadly “carriage-lifting” habit. Re- 
iteration, you know, is the hammer which 
drives inward the nail of truth. 


~*~ 


When the dictation gets “beyond your 
depth” your outlines are apt to lose their 
perfect accuracy of form. Do you know 
that the distortion and resulting illegibil- 
ity increase in direct proportion to the 
size of the characters? 


* 


What if the other fellow who started 
at the same time has left you at the sixth 
lesson and is already half way through 
the seventh? You need only to see to it 
that you are getting the better of him 
in the thoroughness with which you 
master each lesson as you come to it. 








Learners’ Department 


Copyright, 1902, by JoHN R. Greac. 
Conducted by i ny pam, A. Power, 745 Kenyon Ave., , Cinainnatl, Ohio, 





About the Specimens 


E have received more papers on 

W the first three lessons this month 
than on the current lessons, 

hence our scarcity of criticisms. 
The papers will be returned to 
their owners as soon as possible—some 
time this month. It is necessary for 
papers to reach us within ten days after 
the magazine is. published, and contribu- 
tors must therefore get to work early. 
The present letters and neat papers 
recently received—although we have had 
no time to examine them in detail—are 
gratifying, and they indicate that some 
very careful work is being done by many 
of our young writers all over the country. 











Honorable Mention 


Miss Jane Bright, South 


Carolina. 


Maynard, 


Seventh Lesson 


Our wordsigns are comparatively few 
in number. Other familiar and com- 
mon words may be so easily written 
according to principle that it is unnec- 
essary to provide special signs for 
them in order to render them brief 
and legible. Most of the wordsigns are 
natural abbreviations, contracted ac- 
cording to advanced rules and conse- 
quently not arbitrary. They will be 
memorized, therefore, net merely as a 
set sign for a certain word, but as the 
logical sign for that word—the most 
practical, facile and suggestive form. 

Learn the wordsigns perfectly-—every 
one of them. Though they are simple, 
it is necessary to practice them relent- 
lessly, to be able to use them to ad- 
vantage unless they can be recalled 
correctly and without an instant’s hesi- 
tation, it would save time, by far, to 
write the word according to principle. 

In the exercises given herewith, the 
pupil may find an occasional phrase 
which is unfamiliar. As the wordsigns 
afford so many good phrases, the sev- 
enth lesson should be practiced again 
after the eighth lesson is studied. 


A few other wordsigns should be 
included in this list: policy, p-o-l; pur- 
chase, p-r-ch; premium, p-r-e-mem: 


upon, p-n; gave, g-a. 


Eighth Lesson 


The eighth lesson may appear very 
simple, but it contains principles which 
have a more direct bearing on one’s 
speed than any other principles in the 
textbook. No matter how brief the 
shorthand forms for words might be, 
if phrasing were not employed it would 
be impossible for the shorthand writer 
to ever acquire the necessary speed. 

From now on, phrase writing de- 
mands attention as a distinct phase of 


shorthand writing. The most simple 
phrases given in early lessons, such as 


“I would, of which, it will not, and 
have, at that time,” illustrate all the 
principles involved in general phrase 
writing; which, as explained in this 
lesson, are briefly as follows: 

The words are simple, therefore easy 
to write and to read; the joinings are 
facile and natural, corresponding to the 
grouping er expression of words in 
intelligent speaking; the onward flow- 
ing movement characterizing the writ- 
ing of simple words, is retained in the 
word combinations; the pronoun, prep- 
osition and conjunction are joined to 
the words they precede, and the quali- 
fying word to the word it qualifies. 
(Par. 97.) 

With these simple phrases as exam- 
ples, the pupil has obtained ‘an insight 
into general phrase writing, and will 
naturally adopt good junctions for him- 
self and in time instinctively avoid 
awkward or unnatural ones. Practical 
examples have thus afforded him a bet- 
ter preparation for original phrasing 
than the early introduction of abstract 
rules. 

The ability to 
tions and read 
an accurate knowledge 
which necessitates a ready application 
of the principles. “From half-recol- 
lection comes hesitation, and from hesi- 
tation comes loss of speed,” therefore 
the rules, like the simple phrases, 
must always be at one’s finger ends. 

There is an added advantage in ju- 
dicious phrase-writing which is too sel- 
dom taken into consideration: it is an 
aid in transcribing or reading as well 
as in writing. The trained eye recog- 
nizes several words in one phrase, and 
while these are being written, the mind 
is grasping the rest of the sentence, 
being thereby trained to keep in ad- 
vance of the hand. 

We have endeavored 
give ample practice in the 


write word combina- 
them fluently involves 
of single words, 


particularly to 
new plates 
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on simple phrases. The following 
points should be observed: “done” is 
expressed by the dn sign, not only in 
phrases, but now in all cases where 
convenient. Par. 101 includes the word 
“had” as well as “have” and “has.” 
“Writers” and a few similar wordsigns 
are written with the “er” joined, where 
it. is legible and convenient. Some- 
times the phrase “of the” is omitted, 
and the words are joined, in such 
phrases as “out of the way,” “out of 
the question,” “fact of the mat” (Par. 
106). “From my, send me, upon my.” 
are more easily written with the 
blended stroke than with the jog in the 
line. One or two phrases will be no- 
ticed in the plates wherein the word 
is somewhat modified, as, “as fast as,” 


(dropping T in “fast’—Par 121) and 
“as rapidly as,” using “rap” in the 
phrase, according to advanced rules. 


The compounds “nevertheless, however, 


sometime,” and those ending in “so- 
ever” should receive particular atten- 
tion. Make the hook plain in “how- 
ever,” to distinguish from “I have.” 


Par 96 is of very frequent application. 


Ninth Lesson 

The value of Par. 112 cannot be fully 
appreciated by the beginner. It fur- 
nishes an invaluable expedient in diffi- 
cult, technical work. The insertion of 
the vowels enables us, to great advan- 
tage, to shorten words by dropping 
terminations, as the vowels render the 


contraction fully suggestive. For in- 
stance, “mirac” is sufficient in any 
sentence for “miraculous.” It could 


have but one interpretation—and so 
with other illustrations. Many of the 
contractions are in direct conformity 
with longhand abbreviations, such as 
doctor, Mr., Mrs., government. 

Pars. 113-122. The rules for express- 
ing R, and, in fact, all the rules in this 
lesson, are so completely and clearly 
explained in the textbook that it is 
impossible for us to explain them fur- 
ther. 


Note: R joined represents or, ur, as 
in “orator,” “mature,” “factor,” “fea- 
ture.” 


Many examples of Par. 112 have the 
accent on the second syllable. 


Writing Exercises 


Write out the following and send to 
us for criticism: 


Seventh Lesson 

The pupil will write a letter to the 
principal for publication. The trust 
usually puts a very high value on its 
goods. We wrote up their newspaper 
correspondence for them yesterday, as 
their clerk was ill.. The doctor will 
first find out the effect and then seek 
for the cause. 


Yes, I acknowledge. that I was not 
friendly, but he never seemed to desire 
my acquaintance. Messrs. Temple and 
Lowden keep a stock of goods whose 
quality is beyond question. I will 
carry the bag for this gentleman and 
deliver the claim to the agent when I 
return. I would regard it as a favor 
if you would mail me a record of such 
laws as were recently voted upon. On 
this occasion, our society will stand for 
its rights, and we think it will not be 
difficult to maintain them. If you de- 
sire to purchase the book, the firm will 
send a collector to you each month, 
until the full remittance is made. We 
very much regret the move made by 
the newspaper, and fear it will not 
bring about satisfactory returns. 

Look at all this mail to which I must 
reply immediately. How can he im- 
prove when he will not work or study? 
It will be to your advantage if you de- 
liver it to us before that time. 


Eighth Lesson 

follower, believe, dealer, 
keeper, lighter, outer, ac- 
knowledge, objected; (2) obliged, to 
his (to us) call upon you, all in all, 
as stated, as there were, as you know, 
as you may desire, to send him, in this 
suit; (3) for instance, of all and every, 
it should be, it would be, on such goods, 


Words: 
gladder, 


on all occasions, for this matter, be- 
tween them, along that line; (4) at 


this end, to be done, to load, to please, 
to return, too long, to live, to which 
your letter refers, as fast as. as much 
as; (5) as rapidly as, I have not been, 
there have been, we cannot see, we 
could not be able, we have done, im- 
provement of the railroad, lay of the 
land, rent of the house; (6) book after 
book, record after record, speaker after 
speaker, age after age, able to see, in 
reference to this, I have to say, I want 
to know; (7) upon my, send me, from 
me, seems to be, indifferent, hand in 
hand, I don’t remember, I do not desire, 
we don't know. 

Sentences: My dear Friend: Your 
kind favor in reply to mine of the 7th 
inst. is at hand today, and in reference 
to the matter about which you write, 
will say I do not know a thing, or at 
least but little about the details of the 
case, and therefore, with all due regard 
to you, I must respectfully ask that 
my name be not mentioned in this mat- 
ter. The arrangement of the book in 
accordance with the details of your 
letter will be finished by the end of the 
week, at which time, and for the first 
time within the history of the firm, a 
new feed press will be purchased. He 
seems to be indifferent in reference to 
the state of the case. I believe they 
have been told about this beforehand, 
and I am at a loss to decide what to do 
about it at this time. 
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Seventh Lesson Exercise 


-——-___ __ 














Words: 
dearer, 
advent, 


celebrated, 
tance, we will avoid, warden, shattered, 


aghast; 


charmers, 
worm-¢ 


tattered, bard, haphazard, hearty, fester; 
eaten; (3) =admit- apart, Blanchard, 


Barnhard, 


irrelevant, ludicrous, criterion, Sentences: 
(4) surname, adjourn, adver- 
sity, erysipelas, batter, benignant, gir- mire very much. 





banner, 


later, 


Leonard, 
tart. 
Mr. Martin gave his wor- 
thy ward a foulard silk which we ad- 


Hilliard, the 
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Ninth Lesson dle, harder, episcopal, epilepsy; (5) 


admire, emergency, worry, admission, 

hern, armor, murmurs, tar, mature, packard, surmise, adviser, ala- 
deserter, emolument, delicate, baster, discord; (6) guild, preachers, 
Parnell, orator, apothecary, fern, deject, warlike, largest, illiterate, 


(7) pitcher 
Tabbard, 


farmer, 
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was hurt in the field. and the sturdy 
miner heard of it, and advised him to 
use arnica. The tardy maid was at- 
tired in, a tidy dress made of warm 
serge, and in the latest style. We will 
advise you of any facts in regard to 
the cartridge used in the murder of the 
martyr. That chemist will administer 
relief to the tender-hearted yardmas- 
ter. The surgeon wore a cloak which 
gave him a warlike appearance. 


Critici 


R. V. F.—Good proportion both in 
strokes and circles. Outlines clear and 
firm. (4) “Sponsor.” being spelt with 
an O, is so written. In “hustle” T is 
silent: h-u-s-l. Use more phrases in 
your sentences. (5) “File” and “phial” 
must be distinguished by using the two 
circles in “phial’” (Par. 71). (6) Use 
dash beneath “hastened” to distinguish 
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Ninth Lesson Exercise 
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from “hasn't,” in list of words. Write A group much larger than the E—at 
PR much smaller. The blended strokes least twice as large. This is very im- 
may be used in “Octavia” and “lemon- portant. I believe you used a poor pen* 
ade.” Note the phrases “at a time,” in writing these words. (4) in “curse,” 
“as such.” “Assassinated” is_ spelt use hook, as it is easier made here 
a-ses-n-a-ted, disjoining for Ted. Make than the circle. It is better to insert 
outlines smaller but observe the same the circle in “lacerate” before the S— 
g<ood proportion as you have done as takes away the angle and makes more 
far. rapid outline. In “stab” do not make 


F. E. S.—Note our correction as to T horizontal. It is very easy to do 
size of circles. Be sure to write the this unless especial care is taken. 
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“Stephen” and “soften” do not require 
vowel before the N. (5) See Par. 70, 
as it applies to many of your outlines. 
The dash must be used in the words in- 
dicated. ‘“Sabian’’—see Par. 25; “As- 
syria,” Par. 50. Initial vowel does not 
change the form of the S. “Sty’’—Par. 
11—hands of the clock movement; if 
reversed we have the wordsign for 
“style.” (6) “Shanty’—also Par. 25, 
“ent” being an oblique curve. “Di- 
vergence” and “fugitive” have the 
sound of j, not ge. “Access,” spelt 
a-K-ces. “Ominous, matinee, assassi- 
nated,” and “indicative” all have blends. 
Your notes about right size, but could 
afford to have the short strokes still 
smaller. Write us again. 

J. B.—yYour work beautiful. Not be- 
cause the characters are perfect but 
your paper is exceedingly neat, well 
arranged. and the outlines carefully 
written and studied. In “scallop” use 
two downward hooks. “Reduce,” Par. 
9%. “Throstle” Par. 50. Make as full 
circle as possible in “drank’’—not angu- 
lar. In “hospital” Pt is sufficient, not 
p-i-t. “Doctor,” wordsign. ‘“Loathed” 
should have d joined. Phrase “of such, 
in your,” (5). In “wily” and such 
words, be sure the hook is distinct— 
not S. Review the phrases you have 
had. (6) “Scanty,” Par. 25, also “scan- 
dal’’—circle, outside; “piquant,” “re- 
gained.” “Crises.” being long E, takes 
s-e-s, not the blend, Ses. Write S to 
left as you would in “r-i-s.” “Pasted,” 
“lasted,”’ must have disjointed Ted; but 
rule on this point. “Diligence” pro- 
nounced, “jns” not “gents.” Your type- 
writing perfect—if all students would 
only do the same kind! 





“The world is looking for brains. It 
will pay a good round price for them.” 
x * x 


Less dictation and more copying of 
well-written shorthand can be safely pre- 
scribed for most students. 

If you are unfortunate enough to have 
a teacher who does not urge the necessity 
of frequent and thorough review, smug- 
gle it in evenings at home; but get it in 


spite of him. 
* * 


In looking over our records the other 
day we noticed that one of our teacher 
friends had not sent in a club of sub- 
scriptions this season, and we were hurt. 
Are you that teacher? 

* * * 


Lest you forget: The Typewriter and 
Phonographic World and Gregg Writer 
are clubbed together for one dollar a 
year—the regular subscription to the 
World being one dollar. 





Be Accurate 
By Charles I. Brown 


F there is one word that should 
be emphasized more than any 
other, that word is Accuracy. 
An accurate stenographer is 
what you want to be. In order 
to be accurate you must be energetic and 
enthusiastic about your work. You must 
be willing to do a great deal of review- 
ing—to go over the principles again and 





CHARLES I, Brown 


again, and to do a great deal of practic- 
ing on the points that seem hardest for 
you to master. 

Each day I require my students to 
review a lesson from the Manual, and 
also give them a drill in Shorthand Pen- 
manship. Our motto is “Accuracy” and 
we “practice, practice, PRACTICE.” 

If you wish to succeed in the best 
manner possible you must learn each 
lesson well before taking tip the next. 
If you wish to get the most out of your 
course you must work all of the sixty 
seconds of the minute. 

Now, my young friends, I suggest that 
you study and practice all of your time. 
3e a good speller, be good in grammar, 
in punctuation, in arrangement, and 
strive for absolute thoroughness at every 
step. 

[This is the kind of advice we like 
to print. Mr. Brown has a very cred- 
itable record as a successful teacher, 
and has been principal of the short- 
hand department of that well-known 
institution, Elliott’s Business College, 
Burlington, Iowa, for the past four 
years.—Editor.] 
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Medical Correspondence 


(KEY TO THIS PLATE GIVEN ON PAGE 114) 
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Typewriting Department 


Conducted by W. H. Howarp, Columbus Business College, 


Columbus, Ohio, to whom al 


i 


communications relating 
dressed. 


to this department should be ad 





The Care of the Typewriter 
By F. D. Nolan, Columbus, Ohio 
HE average stenographer does 
not realize what it means if her 
employer were to carefully ex- 
amine the machine she is using 





and discover that it has been 
neglected, and has not been oiled or 
cleaned for several days or weeks. This 


state of affairs has become such a reflec- 
tion on the manufacturers of standard 
machines that | feel constrained to call 
stenographers’ attention to this very im- 
portant matter. 

\fter a careful examination into the 
causes why typewriters give trouble, I 
have come to the conclusion that 85 per 
cent of this trouble is caused by oper- 


ators themselves not giving the type- 
writer such attention as they should 
themselves expect under reverse cir- 


cumstances. . 

I have noticed stenographers who have 
gone to both extremes on this very im- 
portant matter. For instance, one ste- 
nographer applies an entire can of oil 
in one application to lubricate the ma- 
chine, and does not complete the job by 
wiping the dirt from the machine. An- 
other does not even apply a single drop 
of oil for several weeks and still expects 
the machine to work properly. Type- 
writers, remember, require less oil than 
they do cleaning, but your oil must be 
special typewriter oil, and great care 
must be exercised to use nothing else. 

| will ask any reasonable-minded ste- 
nographer if she is not doing an injustice 
to herself or to the typewriter by not 
cleaning and oiling it properly? Being 
connected with a standard typewriter 
company, I am in a position to state that 
the majority of stenographers do not 
give their typewriters such attention as 
they should, and they have several ex- 
to offer for such abuse of their 
machines. For instance, one will say, 
“I cannot get to where the dirt collects 
on the machine I am using so I just let 
it stick.” Another says, “I am _ not 
familiar with my machine, having just 
commenced to use it.” Another says, “I 


cuses 


have no brush with which to clean my 
There are no grounds for 


machine.” 


any of these exéuses, for a stenographer 
of tact will immediately state her trouble 
to a typewriter company and receive 
instructions as to how to care for her 
machine. These instructions are cheer- 
fully given by adjusters or representa- 
tives of standard machines. After receiv- 
ing these instructions you should devote 
the first fifteen minutes of the day for 
such attention, follows: First, use 
a long-handled brush (price 10 cents) 
to remove the dirt that cannot be reached 
with a cloth, then wipe off all bearings 
that you can with a piece of cheese cloth. 
After doing this apply sufficient oil (spe- 
cial typewriter oil) to lubricate the car- 
riage bearings, then clean your type with 
a type brush. 

If this is done once a day you will be 
possessed of a feeling that you have a 
brand new typewriter, a machine that 
you can call new with much pride, and 
yet you may have been using this same 
machine for several years. Your pride 
of such a condition of your machine 
would not rest with yourself alone, as 
your employer often notices such things, 
and you may receive an advance in your 
salary when you least expect it, and for 
no other reason than that you have been 
careful of your employer’s property. 

Now, stenographers, let there be no 
friction between you and your employers, 
which will surely happen unless you 
show an inclination to have your type- 
writers looking well. Do not be calling 
the repair man constantly when there is 
no reason for it, as he will eventually 
report you to your employer for not 
having cleaned your machines as you 
should have done. 

Students and stenographers, do not 
fail to read the article in this depart- 
ment on the care of the machine. To 
the excellent advice given therein we 
would add that one of the best means 
of keeping a machine in good order is 
never to use the eraser, or if it is neces- 
sary to make an occasional erasure, the 
carriage should be drawn to one side. 
This will prevent the shavings from 
dropping into the type mechanism of 
the machine. The rubber of the eraser 
is injurious to the machine for two rea- 
first, one of the ingredients of the 
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rubber is powdered glass or fine, sharp 
and, either of which is wearing on the 
machine; second, the rubber is dissolved 
y the oil on the machine, which enables 
it to work into the very finest parts, and 
then when it dries it hardens, thus giving 
a sluggish movement to the action of 
the machine. 


Questions for Teachers 


We publish the following letter, re- 
cently received from a teacher who 
requests us to withhold the name. We 
would be glad to have typewriting teach- 
ers write us in reply to the questions 
for publication. A symposium on the 
points contained would prove interesting 
and profitable ; 

I am trying to teach Touch Type- 
writing, but as I cannot be with the 
students all the time, they will look 
at their fingers. Blank keys do no 
good, for they look at those. Can you 
suggest any way out of this difficulty? 
If a student is a sight operator, cannot 
he adapt himself to an unfamiliar ma- 
chine, such as he is liable to find on 
taking a position, easier than a touch 

* 


operator? #* ° 


Mr. Henry A. McKeene, of the Illi- 
nois Farmers’ Institute, has favored us 
with a page of tabulated work for com- 
ment, and all we can say is that it is 
excellent in every particular. Mr. Mc- 
Keene says, “I have been an interested 





Underwooa Exhibit 


reader of the GrecG WRiTER since its 
first issue and have all the volumes that 
have been issued in pamphlet form, 
bound in leather. I took up the study 
of Gregg Shorthand in 1897, before any 
of the business colleges in Central IIli- 
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nois began teaching it. I had been study- 
ing the Pitman system, but found I 
could make better progress with the 
Gregg. I am now using it and find it 
admirably adapted to every emergency. 
My duties in this office include the mak- 
ing of a large amount of copy for the 
printer; copy of addresses made at an- 
nual meetings, reports, bulletins, etc., 
involving much tabular work, and I am 
always interested in the typewriting 
plates which appear in the WriTER.” 
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Smith-Premier Exhibit 


By mutual agreement none of the type- 
writing companies have maintained ex- 
pert operators for speed exhibition pur- 
poses at the Exposition. However, in 
connection with the live exhibit of 
Brown’s Business College, Mr. Charles 
Middendorf has been adding laurels to 
his already wide reputation by giving 
daily performances on the Remington. 
This, and the blackboard work by Mr. 
Raymond P. Kelley, the well-known 
Gregg writer, in twenty different lan- 
guages, and occasionally a spurt while 
blindfolded, have been remarkable fea- 
tures of the commercial educational ex- 
hibit, and something looked upon by the 
uninitiated as bordering upon the mar- 
velous. We believe that even those who 
occupy the front rank of the shorthand 
profession will acknowledge that it is 
a feat to write and read back with the 
approval of the dictators twenty differ- 
ent languages, when the writer’s lin- 
guistic knowledge is limited to English 
and a schoolboy’s supply of Latin. It 
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speaks in unmistakable terms for the For three days there will be exhibited, 
efficiency of the writer as well as the with practical demonstrations hourly, 
possibilities of the system written. the most extensive collection ol things 
Messrs. Middendorf and Kelley work relating to the successful conduct of any 


well together in exhibiting their highly 
developed skill in the twin arts. 

On our return from the Exposition, 
it was our privilege to stop off a day in 
Chicago and visit headquarters in the 
new location. We spent several hours 
pleasantly with ye editor, and was glad 
to find our alma mater so prosperous and 
progressive. In anticipation of the fall 





Fox Exhibit 


rush thirty or forty new machines were 
being added to the typewriting depart- 
ment. We were particularly impressed 
with the excellent class of students en- 
rolled, and have since been informed by 
one of the teachers that it is his opinion 
that no better work is being done by 
students anywhere. We are glad to hear 
this. 


Madison Square Garden Exhibit 


For the first time in its history the 
famous Madison Square Garden in New 
York City, the scene of so many notable 
gatherings of national importance—po- 
litical, social, historical, and otherwise— 
will open its doors on December 12, 
1904, to receive visitors to the pioneer 
exhibition in this country dedicated 
solely to the American business public— 
The First National Office Appliance and 
Business System Show. 


business—articles ranging from card- 
indexing cabinets to the complete equip- 
ment—ever gathered under one roof. 
Application for exhibition space from 
a sufficient number of manufacturers has 
already been received to insure for the 
First National Business Show a more 
complete and varied assortment of the 
following essential appurtenances than 
was ever before exhibited, even at the 
St. Louis World’s Fair: Typewriter 
Machines, Ribbons, Carbons, Papers 
and Supplies; Electric Writing, Adding, 
Duplicating, Addressing and Coin 





Counting Machines; Office Furniture, 
Loose Leaf Ledgers and Card Filing 
Systems; Graphaphones for Commercial 


Work, Safes, Weighing Machines, Cash 
Registers and Carriers; Fountain Pens, 
Stationery, Novelties and Supplies. 

In addition to the collection of busi- 
ness equipments to be seen, lectures and 
practical demonstrations will be given 
daily by expert specialists on system for 
the operation and conduct of all lines 
of business, which are expected to be of 
lasting value as well as of undisputed 
interest. 

Lightning experts from various cities 
have been for the typewriting 
speed contest. The leading amusement 
feature the long distance typewriter 
race, with prizes for the operator who 
writes correctly the greatest number of 
words in three days, the contestants 
writing continuously from the start to 
the finish of the contest. 


entered 


is 


Interesting Booklets 


The Elliott-Fisher Company has fa- 
vored us with five little booklets, which 
are the most interesting and effective ad- 
vertisements we have seen for a long 
time. The cover of each booklet has a 
striking illustration that immediately ar- 
rests the attention of the reader and com- 
pels him to turn over the page to find out 
what it is about. The style in which the 
booklets are written ensures their being 
read throughout. The booklets are brief, 
pointed, interesting, and printed in large, 
clear type. A perusal of one of them cre- 
ates a desire for further knowledge and 
then comes the sentence: “ “The Elliott- 
Fisher way’ tells you about it. It’s yours 
for the asking.” 

We like to read well-written booklets 
and the Elliott-Fisher way of advertising 
is decidedly novel and strong. 
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In the Far Northwest 
ELLINGHAM, Wash. is lo- 


B cated in the extreme northwest 
of the United States, and it is 
a city which promises to have 

a great future. Already it ranks 

rst in the State of Washington in fish 
xroducts, second in shingles, and third 
11 lumber; it has the most perfect and 
iple harbor on the Pacific Coast, and 

s the only important city on the Coast that 
s reached by three transcontinental rail- 
ids. In addition to all this Bellingham 


€ 








W. T. GIEsSsSEMAN 


has the largest coal field ever discovered 
on the Pacific Coast, about 250 miles in 
extent; back of the coal fields are gold 
fields; and the climate is delightful. 

Weglean these facts from two sources, 
from the articles by the famous jour- 
nalist, W. E. Curtis, in the Chicago 
Record-Herald, and from a_ booklet 
which we picked up last week at the St. 
Louis Exposition. 

Like everyone else engaged in commer- 
cial education, it was with some surprise 
we learned that Mr. W. T. Giesseman, 
the well-known teacher of penmanship, 
who had been associated with the Capital 
City Commercial College, Des Moines, 
lowa, for about nineteen years, had left 
that institution and purchased an inter- 
est in the Northwest Business College, 
Bellingham, Wash. It certainly was un- 


usual that a teacher with a national rep 
utation as a pen artist should go so far 
away from the place where his reputatiou 
was made to seek a location for a school, 
but after reading descriptions of the at- 
tractions offered by Bellingham, and its 
possible future, we realized that Mr. 
Giesseman acted: with his usual sagacity. 

Writing us under date of October 27, 
Mr. Giesseman said: 


Herewith we hand you a list of sub- 
scriptions to the Gregg Writer, which 
we think takes the cake for school sub- 
scriptions from this part of the coun- 
try, comprising, as it does, every stu- 
dent in the day and evening school and 
two stenographers for good measure. 
Enclosed you will find remittance in 
payment for the subscriptions. 

Please bear in mind that Gregg Short- 
hand was introduced into the North- 
west Business College September 5th; 
that we are small but growing and vig- 
Our teacher, Miss Myrta Grif- 
fith, reports that Miss Hegarty has 
completed the textbook and is taking 
dictation and making good progress in 
typewriting also. She had, however, 
studied the Munson system before com- 
ing to this school. Mr. Bell has made 
an equally good record. Misses Bryan, 
Miller, Hill, Johnson and Larson, are 
working on the Tenth Lesson, making 
splendid notes and reading them back 
with What do you think of all 
this for a record. 

We think that the students of the 
Northwest Business College are fortu- 
nate in having competent and enthusias- 
tic teachers who take so much interest 
in the progress of each student, and we 
think that the school is worthy the rising 
fame of Bellingham. 


orous., 


ease. 


Our Friends 

Mr. A. E. Wright, formerly in charge 
of the shorthand department of the Cen- 
tral Business College, Denver, Colo., is 
now principal of the Charles City Com- 
mercial College, Charles City, lowa; 
Mr. M. E. Austin, for some years prin- 
cipal of the shorthand department of the 
Ellsworth College, lowa Falls, lowa, is 
now in charge of the shorthand depart- 
ment of the well-known Woodbury Busi- 
ness College, Los Angeles, Cal.; Mr. 
Charles R. Dresser is the new principal 
of the shorthand department of the 
Nashua Business College, Nashua, N.H.; 
Miss Delora Kirkdorfer, a graduate of 
the Vories’ Business College, Indianap 
olis, Ind., is in charge of the shorthand 
classes of the Viroqua Business College, 


Viroqua, Wis. 
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The Exposition League 


‘O) N November 5th there was held 


in St. Louis a “Reunion of the 

nn Exposition League of Brown's 
beatae) Business Colleges,” which was 
. attended by the students and 
teachers who took part in the work of 
the Exposition from time to time, and 
also by most of the principals of Brown’s 
Business Colleges, as well as by invited 
guests. There was an enthusiastic meet- 
ing in the Business Education Exhibit 
at the Exposition when “Brown’s Edu- 
cation League” was formally organized, 
a constitution adopted, and _ officers 
elected. Addresses were made by many 
of the principals, teachers, visitors and 
members of the League, and there was 
much discussion of the articles in the 
constitution. Mr. H. E. Read, of Peoria, 
Ill., was elected Grand Regent; Miss 
Hilda V. Schulz, Davenport, Iowa, Vice- 
Regent; Mr. Perry W. Plattenburg, Jr., 
Grand _— and Mrs. Grace A. Bry- 
ant, Terre Haute, Ind., Grand Keeper of 
the Shekels. There was a lively fight 
over the next place of meeting, which 
narrowed down to a contest between 
Peoria and Danville, in the course of 
which many interesting points of parlia- 
mentary law had to be settled by the alert 
Grand Regent. Peoria finally won the 
contest. A group photo was taken of 
those present and the meeting disbanded 
after singing “Illinois” and giving the 
League yell—the latter causing thecrowd 
outside to rush into the building to see 
what was happening. 
In the evening the 
ally entertained by Mr. G. 
a banquet at the Franklin Hotel. The 
tables in the dining-room were taste- 
fully and lavishly decorated with Ameri- 
can beauties, and an exceedingly hand- 
some souvenir menu card was at the 
table of each guest. The program was 









visitors were roy- 
W. Brown to 


interspersed with wise and witty say- 
ings, some of them having a personal 
application known to those who took 


} 


part in the exhibit. This is the list of 


toasts: 


Welcome by the President. 
Mr. H. E. Read, of Peoria, IIl., in- 
troducing the Toastmaster. 
“What cracker 
our ears 
this abundance of 
breath?” : 


is this same that deafs 


superfluous 
sare. 


With 





2. Response by the Toastmaster. 
Mr. G. W. Brown, of Jacksonville, 
Tl. 


The Intellectual Feast. 
Mr. John R. Gregg, of Chicago, Ill. 
“There St. John mingles with my 


friendly bow] . 
The feast of reason and the flow of 
soul.” -Pope. 
4. A Live Exhibit 
Dr. A. E. Pope, Acting Chief Edu- 


cation Department, World’s Fair. 
“The proper study of mankind is man.” 
—Pope 
5. Some Possibilities of the League. 
Miss Hilda V. Schulz, of Blooming- 
ton, Ill. 
“There is a tide 


in the affairs of men 


Which taken at the flood leads on to 
fortune.” —Shakespeare. 
6. Our Early Trials. 
Mr. J. Ora Williams, of Blooming- 
ton, Ill., of Group 1. 


“Verily I have a yearning for another 
bean sandwich.” 
Origin Unknown. 
7. Our Friendships 
Mrs. Grace A. Bryant, of 
Haute, Ind., of Group II. 
“Friendship! Mysterious cement of the 
soul! Sweetener of life 
And solder of society.” 
The Last of the Fair 
Miss Katherine Dowling, of 
tur, Ill., of Group III. 
“The play is done, the curtain drops, 
Slow falling to the prompter’s bell; 
A moment yet the actor stops 
And looks around to say farewell.” 
—Thackeray. 
g. Observations of the Secretary. 
Mr Perry W. Plattenburg, Jr., of 
Peoria, II] 
“A chiel’s amang ye, takin 
And faith, he'll prent it.” 


Terre 


—Blair. 


] Jeca- 


notes 


—Burns 


10. From the Old School to the Young 


League 
Mr. T. R. Hopkins, of Jacksonville, 
Ii] 
‘Young men are fitter to invent than 
judge; 
Fitter for execution than for counsel.” 


—Bacon. 

Among the visitors were Mr. F. E. 
Van Buskirk, Manager of the Remington 
Typewriter Company, Chicago; Mr. M 
K. Deale, Manager of the Remington 
Typewriter Company, St. Louis; Mr 
Tanner, representative of the Monarch 
Typewriter Company at the Exposition, 
and Miss Hortense L. Allen. Mr. Van 
Buskirk and Mr. Deale addressed the 
guests and the banquet concluded with 
: vote of thanks to Mr. Brown, moved 
by Mr. W. F. Cadwell, and passed with 
enthusiasm. 
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**Liberty or Death’’—Patrick Henry 


(KEY TO THESE PLATES WILL BE GIVEN NEXT MONTH) 
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“Liberty or Death’’—Continued 
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A Brilliant Trio 

O Mr. Judson P. Wilson, Presi- 
dent of Wilson’s Modern Busi- 
ness College, Seattle Wash., we 
are indebted for the accompany- 
ing snapshot, which was taken 
by him when he visited the St. Louis 
Exposition. 

Every reader of the magazine will be 
interested in this picture of three young 
men who have won distinction and 
achieved marked success in the commer- 
cial world. The gentleman on the left is 
Mr. Raymond P. Kelley, whose accom- 














plishments as a shorthand writer are 
known to everybody; the gentleman in 
the center is Mr. H. E. Read, editor of 
Education in Business, a helpful and in- 
teresting magazine which has attained a 
large circulation in a short space of time; 
and the gentleman on the right is Mr. 


Charles Middendorf, the crack type- 
writer operator. We are proud to num- 
ber Mr. Kelley and Mr. Middendorf 
among “our boys.” 

Just study these faces for a moment. 
Geniality, character, strength, are shown 
in them. These young men have been an 
invincible combination, and during the 
great Business Exhibit at the Exposition 
they worked together like a piece of ex- 
quisitely adjusted machinery, plus brains. 
With such talent to assist him, supple- 


mented as it was by the picked students 
of fifteen schools, it is little wonder that 
Mr. G. W. Brown secured the “Grand 
Prize,” which is the highest award given 
at the Exposition. 


Kansas Teachers’ Association 


The next meeting of the Kansas Spe- 
cial Teachers’ Federation is to be held at 
Parsons Business College, November 
25-26. The program which has been pre- 
pared is both attractive and interesting. 
Among the subjects to be discussed are: 

“Why Should Not the Woman Have 
Equal Pay with Man for the Same 
Work?’—Miss Clara E. Schaub, Par- 
sons, Kans. Discussion led by F. A. 
Hibarger and C. Z. Swisher. 

“The Relation of the Commercial De- 
partment to a Thorough Business Col- 
lege’’—T. W. Roach, Salina, Kans. 

“Co-operation of School and Type- 
writer Agency in Placing Graduates.” 

Demonstration of Touch Typewriting 
on the Smith Premier machine by Miss 
Alice Reichardt. 

“State Supervision of Commercial 
Education”’—George W. Winans, Hutch- 
inson, Kans. Discussion led by B. F. 
Williams and George E. Spalding. 

“Method of Classifying and Manag- 
ing Large Shorthand Departments’— 
Miss Cannan, Topeka, Kans. Discus- 
sion led by George Dougherty and Miss 
Clara E. Schaub. 

“How to Teach Shorthand and Make 
Successful Reporters’—E. J. Freeman, 
Wichita, Kans. Discussion. 

“What an Amanuensis Should Be 
Able to Do Upon Entering a Business 
Office’’—C. H. McGuire, Salina, Kans. 
Discussion. 

“What Rate of Speed and Standard 
of Writing Should Be Required for 
Graduation?’—S. B. Fahnestock, Mc- 
Pherson, Kans. Duscussion led by 
H. A. Andreson and T. W. Roach. 

“What the Commercial Teacher 
Should Know of Psychology and Peda- 
gogy’—B. F. Williams, Des Moines, 
Iowa. Discussion led by J. C. Olson 
and F. A. Hibarger. 

“The Relations of Business Penman- 
ship to a Commercial Education’— 
D. L. Hunt, Wichita, Kans. Discussion 
led by W. A. Jarrett and C. Z. Swisher. 

“How Can We Best Stimulate the 
Zeal of our Students for Thorough 
Work?’—George E. Spalding, Kansas 
City, Mo. Discussion led by E. H. Rob- 
bins and E. J. Freeman. 

“Bookkeeping and Actual Business. 
How Much of Each and How Handled” 
—T. W. DeHaven, Wichita, Kans. Dis- 
cussion led by W. B. Joiner and J. E. 
Boyd. 

“How Much Education Ought a Pen- 
manship Teacher to Have?’—H. A, An- 
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dreson, Salina, Kans. Discussion led 
by Miss Jennie L. Craw. 
“Importance of Touch 
on the Visible Machine.” 
“Fake Schools’—W. B. Joiner, Jop- 
lin, Mo. Discussion led by T. W. Roach, 
E. H. Robbins and J. c. Olson. 


Typewriting 


Indiana Association 

The business college proprietors and 
teachers of the various schools in Indi- 
ana held an interesting convention in 
Indianapolis, Saturday, November 5. A 
large number of teachers and school pro- 
prietors were present, including some 
from other states. 

The following topics were discussed: 

“Shall the Business College Be Under 
State Control ?” 

“Would a Certificate from the State to 
the Student Be an Advantage to Business 
Colleges ?” 

“How Do We Regulate Prompt At- 
tendance and Prevent Tardiness_ in 
School ?” 

“How Do We Advertise?” 

A vote of thanks was tendered Mr. S. 
H. East, proprietor of the school in which 
the meeting was held. The association 
is growing and it is believed that the 
meetings should be held more frequently. 
Hitherto they have been held twice a 
year, in the spring or fall. 


Key to Pages 103-104 
Dear Sir: 

We make several remedies that we 
use in the manner you indicated, but 
we are not physicians, and are not at 
liberty to commend any preparation for 
self-medication. If you are interested 
in the subject, we would suggest that 
you write to Prof. Felter, who can give 
you the desired information 

Yours truly, 
Dear Sir: 

I am in receipt of the seeds you sent 
me and have made an oil according to 
your directions, and have also used the 
oil according to directions, investigat- 
ing the same as a hair dye. I find that 
it is a black oil which carries the color- 
ing matter mechanically and leaves it 
on the surface of any object it cannot 
penetrate. This is the case with the 
hair, and after being colored with oil 
the color all washes off, leaving the 
hair its natural color. You will see, 
therefore, that it cannot be used as a 
hair dye. 

If the seeds were very abundant, they 
might possibly be employed for color- 
ing some substances like leather, that 
would absorb the oil, but of course 
they would have to be very abundant 
to be cheap enough to be employed in 


such directions. If [| remember cor- 
rectly, you stated that the price would 
be about $1.00 per Ib. It seemed to 
me that would be enough to exclude 
them from competition in the arts. 

At any time that anything comes 
before you, that is promising in the 
way of investigation, I shall be pleased 
to serve you to the extent of my abil- 
ity. Very sincerely yours, 
Dear Sir: 

Accompanying this please find cata- 
log and price-list of our preparations, 
which you asked me to forward you by 
this day’s mail. By the way, let me 
hope that you are getting along nicely 
in your work both professionally and 
on the state board. I note that you 
are president of the board which, per- 
mit me to say, will be considered a 
great honor by all your friends. 

I am again under obligations to you 
for a copy of your address, which I 
have read with much interest and sat- 
isfaction, and have placed with your 
other addresses which have preceded it. 
Please accept my thanks for the kind 
recollection and also permit me to hope 
that you. will keep my name on your 
list when next you send out other mat- 
ter of this kind. 

Very sincerely yours, 
My dear Sir: 

I have been informed that you will 
accept a position made vacant by the 
death of our friend, Prof. Haskell, and 
I here take the opportunity to con- 
gratulate your college on the possibil- 
ity of securing your services for this 
important position. To those informed 
on the subject, it is well known that 
the success of the teaching institution 


depends largely upon the good judg- 
ment and methods of the secretary, 
and possibly in medicine this applies 


more directly than in some other lines. 
It is not a pleasant position to fill— 
there are frictions and disturbances in- 
numerable; there are little perplexi- 
ties and annoyances; there are also 
great responsibilities; and I repeat, I 
congratulate the college on having 
made so wise a selection, if I have been 
correctly informed, of one so qualified 
and capacitated to meet the problems 
that will be presented. 

With kind regards and wishing you 
every success, I remain 

Sincerely yours, 


Key to October Plates 
Educational Rights 


Every American boy or girl has the 
inalienable right to education, to intel- 
ligence, to personal liberty in securing 
a competence, and to all those virtues 
without which riches are a curse and 
leisure a_ pitfall. Further than that, 
the right to education is 


something 




















which concerns the general public quite 
is much as the individual boy or girl, 
because neglected boyhood generally 
terminates in vicious and careless, cer- 
tainly in ignorant, manhood, and ig- 
norance is the threshold to poverty 
ind to national decline as to public and 
individual bankruptcy. 

But what is education? Education, 
is | take it, is the proper directing of 
faculties into channels certain 
to develop them for the mental, moral 
physical betterment of their pos- 
We speak of an educated man 
as one whose parents sent him to 
school, to the academy, and to college; 
but when you consider that the aver- 
ige graduate from college is from 
twenty to twenty-three years of age, 
when you see what callow things they 
how little the best of them thor- 
oughly understand, how entirely rudi- 
mentary is their preparation, common 
sense brings you to the conclusion that 


one's 


and 


sessors, 


are, 


these men are just as much educated 
as the apprentice is who, having been 
for some time in a carpenter's shop, 


has learned the use of tools. The mere 
fact that I know how to use a lathe 
or an adz or an auger no more makes 
me an expert carpenter than my under- 
standing how to make and mix and lay 
makes me an artist. Books 
College curriculums are di- 
rections enabling students to. thor- 
oughly understand the use of, and to 
comprehend the value of books, which 
are supposed to be the epitome, the 
concretion of the thoughts of authors. 

All apprentices. Now, a_ college 
graduate with his parchment under his 
arm, and his prospective A. M. indexed 
like a bait before him, is no more edu- 
cated than the apprentice who, serving 
his time faithfully, received his mas- 
ter’s discharge, and enters upon the 
duties of his calling a full-fledged me- 
chanic. He is just as truly educated, 
or rather just as far along the line of 
education, as the mechanic, and no 
more, for life spreads out before him 
its fields of endeavor and we all go 


on colors 


are tools. 


along each his individual way, looking 
for that individual prosperity which 


results in that magnificent whole, a 
commonwealth. Therefore, it is to the 
advantage of the general public to be 
liberal in the establishment and per- 
petuity of primary schools, of acade- 
mies, and of colleges. When that day 
comes, when in our higher grades of 
teaching shall be included not alone the 
elementary principles of divinity, of 
medicine, of law and of journalism, 
but of all types of mechanics as will 


combine felicitously with studies of 
art and science, we shall have taken 
«a long step in advance toward that 


perfect day when every man will know 
that he has unimpeded the right to 
Letter in the 


education.—“Howard's” 
Boston 


Globe. 
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Business Letters— Page 47 

My dear Sir: 
Yours of the 8th 
The matter of shipping the corn in the 
ear or sheiled, at your pleasure, is all 


received and noted. 


right. 
it will be well; 
next week. 

As to my opinion of buying and hold- 


If you can get it off this week 
if not, you may load it 


ing corn, I would say emphatically, I 
do not think it wise. Had you asked 
me a year ago I would have advised 
you to do so. I was extremely anxious 
to crib corn and hold it at that time, 
which would have been on a basis of 
speculation. I had arrangements all 


made with a Chicago party with suffi- 


cient money to crib one-half million 
bushels, but he was disappointed in 
getting his money, which was loaned 


hence failed to complete 
arrangements with me. Later, another 
party offered me the money to crib 
any part of two million bushels, but 
corn was then 10 per cent higher than 
the average price in Chicago, one year 
with another. 

We are very liable to judge the entire 
corn crop by the locality in which we 
live, and I readily see that you would 
feel very bullish upon prospects of 
better prices. It is very probable that 
corn will sell in Chicago as low as 20 
cents a bushel some time between now 
and when we can fairly estimate the 
outcome of the next crop. Our crop 
this year is estimated to be 600,000,000 
bushels short of last year, but we must 
bear in mind that there is a great deal 


out to others, 


of old corn left on hand, which, with 
the 1,600,000,000 bushels that we will 
raise this year, will give us equal to 
an average crop of corn. Aside from 


the seemingly unprofitable investment, 


as I look at it, I would say to you, 
leave all options alone. My observa- 
tion, based upon some sad experience 


from four to seven years ago, leads me 
to say, unhesitatingly, never touch an 
option. It will bias your judgment so 
that you will be unfit to judge of the 
future of the market. I can call to 
mind so many financial wrecks from 
option dealing that I would play with 
a rattlesnake in the hope of receiving 
no injury rather than try to make 
money by dealing in Chicago options. 
I will guarantee that you will have 
more money one year from today by 
leaving Chicago, or any other market, 
with its options alone, than you will 
have by undertaking to make money 
on that kind of an investment. 

I will simply repeat it as a friend, 
that the best advice I can give you, 
based upon past experience and obser- 
vation, is to let it alone. 

Yours truly, 
Gentlemen: 


We thank you for your inquiry of 
the 24th inst. regarding round-end 
tubes for boilers, but regret that we 
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are not in a position to quote you on 
same. The only tubes we can furnish 
for this purpose would be the Standard 
tubes with flat ends welded in. If you 
can use these we shall be pleased to 
submit you figures on same. 

Very truly yours, 


Business Letters— Page 48 
Dear Sir: 

Shortly after you left the office, Mr. 
Leonard telephoned me that he had 
just finished the conference with Mr. 
Murdock. He sold the mortgage and 
note, but Mr. Murdock refuses to sur- 
render your note unless you turn over 
the horses and buggy, even after you 
make a new mortgage and note. Itold 
him that I would confer yith you fur- 
ther and let him Know sometime to- 
morrow. 

I wish you could see your way clear 
to take up this note and mortgage and 
recover possession of your property, 
and then proceed against these various 
parties, not only for the amount of 
goods destroyed, but also for damages 
to which I believe you are entitled 
for the taking away by distress, your 
property, for rent, and the inconveni- 


ence you suffered thereby. It is a 
claim which in law I do not believe 
under any circumstances could be 


shown to be valid. This is a claim for 
rent of premises which can be easily 
shown to be untenable. In any event, 
let me know what you intend to do in 
this matter. 

Yours very respectfully, 
My dear Sir: 

A constable called to see me today 
and informs me that Mr. Bailey is will- 
ing to pay $45 for a release of the two 
judgments he claims you have against 
him. From what information I have, 
it seems to me that he is absolutely 
worthless, financially speaking. He 
may at any time go into bankruptcy 
and can easily wipe out the entire in- 
debtedness in 
better than no dollars. However, use 
your own judgment in the matter, and 
kindly let me know at as early a date 
as possible what you intend to do in 
the matter. 

W. C. Houston, who has a note for 
$65, agrees to pay off the entire amount 
within the next three weeks. 

Very truly yours, 


Business Letters— Page 62 
Gentlemen: 

Replying to your favor of the 9th 
relative to No. 11 gauge steel on orders 
Nos. 249 and 298 inclusive, and also 
order No. 279, would say that we have 
been furnishing this material right 
along and this is the first time you 
have brought the question up; in 


this manner, and $45 is 


fact, you shipped the same specifica- 
tions to this customer on the 12th on 
a previous order. We have not been 
advised of any change in rolling mill 
practice, or in the schedule of permis- 
sible variations allowable for this 
gauge, and as the widths are all well 
within your limits, we hardly feel that 
you are justified in forcing this condi- 
tion. We trust upon reconsideration 
you will arrange to roll the orders as 
specified within the usual variations, 

Very truly yours, 
Gentlemen: 


Your favor of the 8thinst. to St. Louis 
forwarded to us at this point. If you 
will address your communications to us 
at Kansas City it will save delay, and 
we will be able to ‘answer more 
promptly. 

In regard to catalog, No. 7 cultivator, 
will say that we have been supplying 
you with limited stock. We have only 
240 of them left at this point, which 
we can furnish you at the same price 
we have been giving you. 

We mail you new catalog showing 
the cultivator as you requested; also 
some of our new Texas cultivators. 
This one we are making especially for 
the Texas trade, with adjustable stand- 
ards, and the gangs are so changed 
that they can be set wide apart or close 


together, and the shovels so set that 
they scour very readily in the Texas 
soil. 
Hoping to hear from you by early 
mail, we are 
Very truly yours, 


Business Letters— Page 71 


yentlemen: 

We are informed by our miller who 
recently visited you that you contem- 
plate building a 40-barrel mill, and 
write to inquire if you are ready to 
place a contract for the machinery, 
provided we can make _ you _ prices, 
terms, etc., to suit. On receipt of this, 
please give us information on this sub- 
ject, and if you have not put up the 
buildings, the salesmen that we will send 
to see you may be able to render you 
some assistance in planning the build- 
ings to the best advantage for the ma- 
chinery used. 

Under separate cover we mail you 
one of our late catalogs and testimo- 
nial letters in regard to the planesifter. 
We are putting this wonderful machine 
in all of the mills that we are building, 
and a large number of mills using reels 
have thrown them out and adopted 
this machine. We trust to hear from 
you at an early date, stating when you 
would like to meet our salesman, and 
we will have him see you at the ap- 
pointed time. 

Yours truly, 
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Dear Sir: 
Replying to yours of August 28th, 
i regard to insurance on your mill, 


» certainly think you can get a policy 
on it. If not, you should put your gin 
t sufficient distance so you can. It 
will certainly be better for you as well 

Millard & Co., and as we have a deed 
of trust on it which calls for insurance, 
we must request you to take it out at 
and send to us, or give us addi- 
tional security on something else that 
is not perishable. We cannot carry the 
risk ourselves, and must request you 
io give this immediate attention. In 
case you fail to give it immediate at- 
tention, and refuse to straighten this 
matter up at once, we shall have but 
one ‘course left, and that is to begin 
foreclosure proceedings on your paper, 
which we will do unless we receive 
an immediate reply from you. 

We sold you the machinery very 
close, and in fact we have had so many 


interruptions that we can assure you 
that we sold it practically at a loss. 
it is just like swapping dollars, pos- 


sibly a little worse. We also requested 
you to send us an abstract of the prop- 
erty, which. you have not yet done. 
We do not like to take any action in 
this matter, but in case of failure on 
your part to give it attention within a 
reasonable time, we shall have to take 
this course in order to protect our in- 
terests. 
Yours very truly, 


Speech of Brutus 


countrymen, and _. lovers! 
hear me for my cause, and be silent, 
that you may hear: believe me for 
mine honor, and have respect to mine 
honor, that you may believe: censure 
me in your wisdom, and awake your 
senses, that you may the better judge. 

If there be any in this assembly, any 
dear friend of Caesar’s, to him I say 
that Brutus’s love to Caesar was no 
less than his. If, then, that friend de- 
mand why Brutus rose against Caesar, 


Romans, 


this is my answer: Not that I loved 
Caesar less, but that I loved Rome 
more, 

Had you rather Caesar were living, 
and die all slaves, than that Caesar 


were dead, to live all freemen? 

As Caesar loved me, I weep for him; 
as he was fortunate, I rejoice at it; as 
he was valiant, I honor him; but as 
he was ambitious, I slew him. There is 
tears for his love, joy for his fortune, 
honor for his valor, and death for his 
ambition. 

Who is here so base that would be a 
bondman? If any, speak; for him have 
I offended. Who is here so rude that 
would not be a Roman? If any, speak; 
for him have I offended. Who is here 


so vile that will not love his country? 
If any, speak; 


for him have I offended. 





I pause for a reply.—[Citizens cry out, 


None! Then 





“None, Brutus—none!”’] 
none have I offended. 

I have done no more to Caesar than 
you shall do to Brutus. The question 
of his death is enrolled in the Capitol; 
his glory not extenuated, wherein he 
was worthy; nor his offenses enforced, 
for which he suffered death. 

[Enter Antony and others with 
Caesar's body.] 

Here comes his body, mourned by 
Mark Antony; who, though he had no 
hand in his death, shall receive the 
benefit of his dying—a place in the 
commonwealth; as which of you shall 
not? 

With this I depart: That, as I slew 
my best lover for the good of Rome, I 
have the same dagger for myself when 
it shall please my country to need my 
death.—Shakespeare. 


Some Things Which Pay 


Ite pays to take as much interest in 
your employer’s business as if you were 
working for yourself. 

It pays to be at the office or store 
promptly on time, and if it is necessary, 
to remain after the usual hours to do so 
cheerfully. 

It pays to be conscientious in trifling 
things. The sum of life is for the most 
part made up of trifles, and success or 
failure generally turns on something that 
at the moment seems a trifle. 

It pays to earn more than you rfre- 
ceive in salary. Your employer expects 
to make something from the labor of 
those who work for him. If he did not 
there would be little use of continuing in 
business. 

It pays to learn everything you can 
that has a bearing upon your occupa- 
tion. The more you know the better 
you will do. 

It pays to cultivate a pleasant and 
obliging manner. You may have this as 
a natural gift, but if not, it can be ac- 
quired by practice until it becomes a 
habit. 

It pays to put all the capacity you have 
into your daily work. Intelligence is in 
demand. Steam and electricity have 
supplanted human machines. 

It pays to be enthusiastic, energetic, 
conscientious and honest. The opposite 
qualities are at a big discount in the busi- 
ness world. 

It does not require a great genius to 
carry out these rules. They are within 
the capacity of every ordinary young 
man and woman. Yet their observance 
will do more to promote success, insure 
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respect and add to your value than the 
highest natural talents unapplied—The 
Bookkeeper. A 
The ads are worth noting. 
* * * 

Gossip is out of place in the class- 
room. Every moment spent in the school 
should be devoted to work. 

* OK * 

Necessary to success in shorthand: 
Thoroughness in the study of the first 
principles and much careful copying of 
well written shorthand. 





The Lead Pencil for Shorthand Writers is 


DIXON’ AMERICAN GRAPHITE 
STENOGRAPHER. 
“S” “SM” or “M” Grade. If your sta- 
tioner does not keep them, mention 7HZ 
GREGG WRITER and send 16 cents in 


stamps to Joseph Dixon Crucible Co., 
Jersey, City, N. J., for samples of each, 














ANTED—Position as teacher of Shorthand 
and Typewriting by an experienced lady 
teacher holding a certificate from the author 

of Gregg Shorthand. 
Address R. S., care of Gregg Writer. 








OVERNM EXT POSITIONS—-;,<06 appointments 
were made to Civil Service places during the year end- 
ing June 30, 1903. Excellent opportunities for young people. 
Thousands of those whom we have prepared BY MAIL for 


the examinations have been appointed. Our Civil Service 
Catalogue contains letters from hundreds of persons in the 
Government service who state that they owe their positions 
to our course of training ; also contains questions recently 


used by the Government. These are sent free on request. 


COLUMBIAN CORRESPONDENCE COLLEGE 
223-25 Pa. Ave. S. E., Washington, D. C. 


Do you want Dictation 
at Home ? 


You can have it, morning, noon, 
night; any time; all the time. 
Your reader never tires — is always 
ready. The best possible means 
for getting high speed. All this 
can be had from KIMBALL’S 
Phonograph Dictation Outfits 


J. N. KIMBALL 
1358 Broadway New York City 








Gregg Writers will be pleased with 


Rupert P. SoRelle’s 
Shorthand Articles 


in THE WESTERN PENMAN 
this year. 


Josephine Turck Baker 
will write for teachers on 


Correct English 


Many pages of entertaining, helpful mat- 

ter from a rare list of talent. Subscription 

price $1.00 a year. Sample copy free. 

The Western Penman 
Cedar Rapids, Iowa 











that are practical for practical schools. 
These books have been introduced into 
the principal public and private schools 
of every State inthe Union. It pays to 
use the best books, and it will pay you to 
investigate the merits of these publica- 
tions. The following subjects are repre- 
sented: spelling, letter writing, arith- 
metic, English, shorthand, typewriting, 
commercial law, kkeeping, and busi- 
ness practice. Write for illustrated catalogue. 


THE PRACTICAL TEXT BOOK COMPANY 
CLEVELAND, OHIO 











CAMPBELL 





Catalogues for Schools and Colleges 
































It is a good investment to pay $150.00 for a school catalogue 
DI that brings pupils. It is throwing money away to pay $120.00 

— for catalogues that will neither bring pupils nor represent your 
school creditably. If you are anxious to issue a really good 
catalogue we will be pleased to correspond with you. When 
you write, send us a copy of the catalogue you are now using. 


CHICAGO The Campbell Company 205 Canal Street Chicago 
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Mu sick’s Practical Publications for 
Teachers, Students €» Stenographers 








Universal Dictation Course, containing separate selections from twenty- 
six different lines of business, with shorthand vocabulary preceding each 


business, and a shorthand Dictionary an 


d Reader in the back. A graded 


dictation course, beginning with the easiest matter and gradually becoming 
more difficult. State what system of shorthand you wantit for. $1.50, postpaid 


Musick’s Practical Arithmetic 


1.00, postpaid 


Rapid Calculations and Expert Figuring 
Musick’s Commercial Law, Government and Economics 


The Constitution is the basis of our laws. 


A certain amount of Government 


and Economics should be taught in connection with Commercial Law. This 


book is arranged for that purpose. 


1.00, postpaid 


Touch Typewriter Instructor (complete) . . . . 1.00, postpaid 


Contains shorthand vocabularies. 


Abridged Touch Typewriter Instructor .. 


State what system and what machine. 


.35, postpaid 


Same plan as the Complete except the shorthand. Contains 48 pages. 


Seventy-five Lessons in Spelling and Word Analysis .20, postpaid 


Shorthand Pocket Dictionaries (15 systems) 


1.00, postpaid 


Essentials of Grammar, Punctuation and Correspondence 


(with key) 


eovoeanseo<« s+ aan 


SPECIAL PRICE TO SCHOOLS 





W. L. Musick Publishing Co., 1004 Fullerton Bidg., St. Louis, Mo. 








Good English Dictation Book 


No More Stiff Letters 
if you get a copy of “GOOD ENGLISH FORM BOOK IN 
BUSINESS LETTER WRITING,” the ONLY book that 





teaches a natural, easy, effective style, free from that stereo- 
typed commercial jargon which the best business men 
are trying so hard toavoid. Besides One Hundred Model 
Letters ofthe kind a business man really likes, there are 


Points on Correct English ( gist of grammarin four pages), 
Points on Punctuation , brief summary for office use), and 
a number of Actual Business Letters corrected in notes and 


rewritten as model letters after the manner of Mr. Cody's 
private instruction. Cloth, I2mo, 75c 
“The BEST brief manual on letter writing and 
the ONLY good dictation book in existence. 
—C. C. Rearick, Standard School, Chicago. 
Special price to teachers for examinations, soc. 


School of English, 1413 Filbert St.,Philadelphia, Pa. 











Gregg Writers should read 
“The Stenographer” 


Because it is absolutely free from prej- 
udice, being devoted to the profession at 
large from the amanuensis to the advanced 
verbatim reporter. 

Because it contains so many interesting 
and instructive departments that it is im- 
possible to enumerate them here. 

Send for sample copy. We can afford to give you one 
for you will buy twelve. Subscription price $1 a year. 


The Stenographer “nes 








REVISED EDITION 





The 

MILLER READING 
and 

DICTATION BOOK 
Written in 

Gregg Shorthand 


225 pages of beautifully written 
shorthand, ranging from the 
simplest business correspondence 
to legal documents and miscel- 
laneous literary selections. The 
book is highly endorsed by the 
leading teachers of the system. 


Published by 
CHARLES M. MILLER 
1133 Broadway 
New York 





When writing to advertisers please mention The Gregg Writer 


‘ 











THE GREGG WRITE 


R FOR NOVEMBER 


























WE ARE NOT HERE 
TO BOAST ABOUT 
WHAT WE HAVE 


The Hammond Typewriter Co. 


Factory and General Offices: 


69th and 70th Sts. and East River 
New York, N. Y. 


Representatives Everywhere 


To any person living within 200 miles of St. Louis 
and securing for us 60 paid annual subscribers at so 
each—or to any person living within 500 miles and 
securing 80 subscribers—or to anyone in the United 
States, but living more than 500 miles from St. Louis, 
and securing 100 subscribers at soc each 


We will pay your fare 
to St. Louis and return 
Your admission to the Exposition 
Grounds 
each day for a week; we will furnish 

Excellent board and lodging 

at the Convention Hotel, and we will furnish you with 
tickets of admission to the 
Best attractions on the Pike 


including Battle Abbey, Baby Incubator, Creation, 
Esquimaux Village, Galveston Flood, Irish Village, 
New York to the North Pole, Scenic Railway, Temple 
of Mirth, Magic Whirlpool and Naval Display. 

In case you take up this proposition and fail to secure 
the required number ofsubscriptions, we will pay you 
a per cent on all work done. Address 


Education in Business Peoria,|I!. 


Publications 





Gregg Shorthand Manual. New and 
revised edition. aouat in om, 
gold lettering 


Progressive Exercises in engs Short- 
hand. Theseexercises are intended 
to test the student’s knowledge of 
each lesson, and to develop imde- 
pendentreadingand writing ability 


Reading and Writing Exercises in 
Gregg Shorthand. Advanced prac- 
tice matter—business letters, arti- 
cles, law forms, etc.—designed to 
follow the Manualand Saas 
Exercises . .. + 


Gregg Shorthand Phrase Book. Con- 
tains about 2,400 useful business 
phrases. A great aid in attaining 
speed, and invaluable to all prac- 
tical writers. Bound in cloth ; vest 
pocket size 


Gregg Shorthand pees, ‘i 
tains the outlines of about 7,000 
words. Bound in meatness vest 
pocket size . . 


Lessons in Shorthand Riemedte. 
By John R. Gregg. . . ». «© « 


Factors of Success. Compiled by 
H. T. Whitford, and written in 
Gregg Shorthand; a very interest- 
ing and instructive rea ing book. 


Punctuation Simplified. By J. Clif- 
eee ee ae ee 


Practical Pointers for Shorthand Stu- 
dents. By Frank Rutherford .. 


Letters of a Self-Made Merchant to 
His Son. Written in Gregg Short- 
bem@. Gieth . ec eeseeee 


Rational Typewritin By Ida 
McLenan Cutler and Rupert P. 
SoRelle. A complete text book for 
class or self-instruction in the art 
of typewriting by the Touch 
Method. In two forms—Single 
Keyboard and Double Keyboard. 


English: Progressive Studies. By 
rances Effinger- Raymond, A 
succinct presentation of the es- 
sentials of English . . — 
Words: Their Spelling, Pronuncia- 
tion, Definition and Application. 
128 pages; flexiblecover. .. . 


The Gregg Writer. A monthly maga- 


zine. Single copies 10 cents; sub- 
scription per year ....e«e«-«-. 


The Gregg 


Publishing Company 
Chicago 
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Smith Premier 
Ste nographers 








are wanted by business 
men the world over. 


@ Employment depart- 
ments are maintained at 
our branches and agen- 
cies in every leading city 
of the United States and 


The Smith Premier Typewriter Company 


GENERAL EMPLOYMENT DEPARTMENT 
EXECUTIVE OFFICE 


287 Broadway, New York City, U.S.A. 
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Permanent Alignment 
Easiest Action 
Quiet in Operation 
Convenient Devices for 
Handling Work 


The Features 


of the 


“No. 10 Light Running Yost” 


commends the machine to all users of a typewriter 





Yost Writing Machine Co. 


Send for our unusual catalogue 245 Broadway, New York 








“PARAGON” 
Typewriter Ribbons are the Best 


They make a clear, sharpimpression. They are on-filling. 
They do not smear in copying. They will not wear in holes. 
And their records are permanent. These are some of the 
many good qualities of Paragon Ribbons. Every ribbon is 
guaranteed to be absolutely satisfactory. 


Paragon Ribbon Coupon Books provide the greatest economy and convenience 
Jor purchasers 


MANUFACTURED ONLY BY 


REMINGTON TYPEWRITER COMPANY 


327 BROADWAY. NEWYORK 
BRANCHES EVERYWHERE 
































Persons desiring to secure the best positions as commercial teachers 
will find it greatly to their interest to spend a few months at the 


Zanerian College, Columbus, Ohio 


which is headquarters for commercial teachers and penmen. In fact the leading commercial 
schools of America are continually applying to us for commercial teachers who are good penmen, 
and the demand is greater than we can supply. 


A good handwriting, and the ability to teach penmanship successfully, help wonderfully to 
round out the commercial teacher’s equipment. They also double the demand for his services, 
and raise the figures in his salary as no other one branch will. 


Then again, persons desiring to secure a commercial education will find penmanship the best 
stepping-stone to that end. Hundreds of our pupils have paid their way in securing an educa- 
tion, both commercial and literary, by teaching penmanship and doing pen work. 


Carefully consider the matter and write for catalogue 
It will interest you. Address the proprietors 


ZANER & BLOSER, Columbus, Ohio 














The Wellington No. 2 


THE POSITIVELY 
“WRITING IN SIGHT” 


Typewriter 


A practical, business-like 
up-to-date typewriter for 


Only $60.00 


Speedy — Portable — Durable 


Simple in construction, built for plenty 
of hard work. Visible writing, no lift- 
ing of carriage to see your work. Align- 
ment is positive and permanent. 
One of the largest railway corporations 
jin the country has adopted it and has 
over 425 in use. 
John Wanamaker sold 500 Wellingtons 
the first year he had the agency for 
New York, and has sold 1,500 more 
since then. 
Write for circulars. We send the machine out on 10 days’ free trial. Do not buy a writing 
machine of any kind without investigating the ‘““Wellington No. 2.” 


The Williams Manufacturing Company, Limited 
Plattsburgh, New York 
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